YTBEPKAEHO

[Ipukazom pektopa
MHUHUCTEPCTBO OGPA3OBAHMSI U HAYKH
POCCUICKON ®EJEPALIMH

I07KHO-YPAJILCKHIA o QM9 2ol 767

I'OCYJIAPCTBEHHBIN YHUBEPCUTET

[NOJIOKEHHUE
O dyxraarepun Gpuianana QerepanbHOro
rocyAapeTBeHHOr0 ABTOHOMHOIQ
00pa30BATE/ILHOI0 YUPEIK/IeHHs BbICIIET0
obpasosanns «1Oxmuo-Ypanbekuii rocy1aperBenubiii
YHHBEPCHTCT (HALHOHAJL HBII

(\__, HeeJae10BaTe ILCKHIT yHuBepeuTeT)» B 1. Muacce

I. OGILHUE ITOJIOKEHU I

I.1.  byxraurepuss ¢dunmana  QenepansHoro rocyAapCTBEHHOrO ABTOHOMHOIO
00pa30BaATeIBHOIO YUPEIKACHH:A BBICILIETO obpazoBanus  «lOxuHO-Y panbekuii
rocy1apCTBCeHHDIN YHHBCPCHTCT (HALMOHAILHBIH HCCIENOBATENLCKHUH YHUBEPCUTET)» B

r. Muucce (manee Puuman) sipisercs CTPYKTYpHbIM noapasaencHuem dunuana ams BeacHHs

(Gunatcooii paboTel, GYXranTepeKkoro, CTATHCTHYECKOTO H OMEPaTHBHOrO yuyera (puauana.
|.2.B cBoeii nesTensHOCTH OyXranrepus pyKOBO/ICTBYETCS:

- broaukerHbivM konekcom PO;

- Hanoroswiv xoaekcom PO

- MeiepaibHBIM 3aKOHOM O OYXIUITEPCKOM YUeTe:

- MHeTpyRiMsaMHy 1o O10/IKETHOMY YUeTy:

- YeTaBosM YHUBEPCUTETA,

- YuerHoil NoJIHTHKOH YHUBEPCHTETA!

- [puraszamit pextopa YHuepeurera;

- Pacnopszcenusamu riapuoro oyxraitepa Y HUBEpCHTETA;

- Hpurasamit u pacniopsizkeHuAMH AnpekTopa Punnana;

- Hacrosimnm [Monoxenuenm:;

- MHBLINMH HOPMATHBHO NPABOBLIMH aKTaMH.

1.3. PyxoBoacteo byxranrepueii Punuana ocyuectsaser [naeuelii Oyxrantep Punnaia,
KOTOPbIiT HAa3HA4YaeTcsi Ha JOJKHOCTHL M OCBODOMKIAaeTcss OT JOJ/DKHOCTH npukazoMm Pekrtopa
YHUBEPCHTCTA.

1.4, I'pebosanus ['naBnoro Oyxraiarepa Quimana 1o JOKYMEHTAJIBHOMY 0O(OpMIEHHIO
XO3AHCTBCHHBIX ONEpaluil H [peloCTaBIeHHID B OYXTaJITEpHIO JOKYMEHTOB, CBEJEHHH H
uHdopvan odg3aTeNbHBI A5 Beex paboTHHKOB Puinana.

1.5. [aseblil Oyxraarep @unuana noJAYMHIETCS HEMNOCPEACTBEHHO AupekTopy @Puinnana u
(yurwonasHO rnasHoMy Oyxraarepy YHUBepcHTeTA.

[.0. CrpykTypa W wTarHoe pacnucanue byxraiatepuu, JO/IKHOCTHBIC HHCTPYKLHUH
padoTHnkor  byxranrepun  yreepix ores  Pextopom  YHHBepcuTeTa M0 COrJIACOBAHHIO €
NPOPCKTOPOM MO IKOHOMHYECKHM 1 (DHHAHCOBBLIM BOMpocaM YHuBepcHTeTa M [ 71aBHbIM
Oyxrairepov YHHBepcHTETA.

|.7. Pabornukn byxrantepun dunnania Ha3HA4AOTCS HA JOJIKHOCTH H OCBOOOMKAAIOTCS OT
NOKHOCTH aupexTopoM Duianatia no npeiacrasnenuio [ nasnoro Oyxranrepa @uinana, KOTOPOMY
HEMnocpe,1cTBEHHO MOAUHHAIOTCs B cBoeii padoTe.

[I. OCHOBHBLIE 3ATAYN
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2.1.Benenne OyXxranTepckoro yueTa M OCYIUECTBJIEHHE KOHTPOJS 3a palHOHaTIbHbIM
MCIIOJIb30BAaHHEM MaTEpPHATBHBIX H (BHITAHCOBLIX pecypcoB Dunuana.

2.2.00ecneuyenune pyxopoiacTBa Puinana undopmauved, HeoOX0AUMOH 11 KOHTpOJs 3a
codo, leHHeM 3aKoHoaaTenbeTsa Poccuiickoit deaepaunu npu OCyLIECTBIEHUH XO3HCTBEHHBIX
ONnepalMi. a TaKxXe 3a HX Ue1eco00pa3sHOCTBbI), HAIMYHEeM U IBHXKEHHEM HMYLIECTBA,
UCNOSIHEHHCM 00513aTe/1bCTB, UCI0Ib30BaHHEM MaTepUaANIbHbIX, TPYAOBBIX H (PHHAHCOBLIX PECYPCOB
B COOTBETCTBUH C YTBEPIKAEHHBIMY HOPMaMH H HOPMATHBAMH.

2.3. [lpenoTBpallieHHe OTPHLATCALHBIX Pe3yAbLTATOB XO3sMCTBEHHON AedTenbHOCTH Punuana
1 BbISIBJICHHE BHYTPHXO3HCTBEHHBIN Pe3CpBOB o0eciicyeHns ero (prHaHCOBOH yCTOHYHBOCTH.

1. ®YHKOUHA

3.1. Opranuzauus OyXrantepckoro yuera HCHOJHEHHS MaHa (PUHAHCOBO-XO3SHCTBEHHOMH
JEATEILHOCTH M0 CYOCHAMSIM. T0IVUEHHBIM Ha (HHAHCOBOE ofecneyeHHe BbIMOJHEHUs
FrOCYJAPCTBCHHOTO  3ajauusi, 10 CcyOCHIMAM Ha HHbLIE UEJM M COOCTBEHHBIM CpEICTBaM,
MOMYUCHHLIM 3@ CHET JOXO0B. [101YUaeMbIN OT [PUHOCALIEH 10X0a JeSTEIbHOCTH, €
COCTaB.ICHHEM €AMHOro 0anaHca o yKa3aHHbIM CPEACTBAM.

3.2. OpraHuszalus y4yeTa HMYLeCTBa, 00s13aTe/IbCTB U XO3MHCTBEHHBIX ONepalliii Ha OCHOBE
HATYPAILHLIX H3MEpHTEAEH B JEHCKHOM BBIPOKEHHH MYTEM CIJIOLIHOrO, HEMPEPBIBHOTO,
JOKYMCHT{UIBHOTO U B3aUMOCBA3AHHOTO HX OTPAKEHH .

3.3. Opranuzaius yueta OCHOBHbIX ()OHAOB H aMOPTH3ALMH.

3.4. Oprannzauus ydeta mocTyiIAeHHs . CO34atiis H BbIOBITHS HEMATEPHATBHBIX AKTHBOB.
3.5, Oprauusauus yHera 10X0.108 i pacxoaos (Puavana U GUHAHCOBBIX pe3y/bTaTOB.

3.0.  OpraHu3aliis y4eTa JIeHEKHbIX CPECTB, [PABUIbHOCTH BEICHHS KacCOBbIX ONepaLHii.
3.7. OpraHu3auds y4era pacteToB Mo 3apadOTHOH nuaTe, COLMANbHOMY CTPaxOBaHHIO,

yaepaanii u3 3apaboTHOM miarol.

3.8.  Opranuzauds  Bbinats  3apaboTHoil  mnatel, nocoOuii  NO  BpeMEHHOMH
HCTPY.10CMOCOOHOCTH, MocoOuil Ha teteil M MHBLIX MOCOOMH M BBIMIAT, NPEAYCMOTPEHHBIX
3akononare IL,cTBOM Poccubickoil Meepaun. a Tak ke BbiJaT MaTepHaJbHOH MOMOLUM, B
cootge retBiti ¢ [lonoxenueM o6 oniiire Tpy1a pabOTHHKOB.

3.9. OcyulecTB.IeHHE KOHTPO1si NO pacueTaM ¢ 3aKkazduKaMmu, JeOHTOpaMH H KPeAHTOPaMH,
C MEePCoaIoM M0 MPOYHUM ONEPAIHSM. MO YUETY NOJOTHETHBIX CYMM.

3.10. CpoeBpemeHHO€, MpaBH.IbHOE HAUMCIEHHE H KOHTPO/Jb 3a [M[EPEUMCICHHEM
YCTAHOB/ICHHBIX 3akoHoaaTesnLeTBOM  Poccuiickoil  (Peaepaunu naatexxed B O0axKeT H
BHEDIO, KeTHBIE (DOHbI.

3.11.  CocraBieHHE M CBOCBPEMEHHOE [MIPE;10CTABIEHHE B KOHTPOJIHPYIOUIME OpraHbl
OyXraarepckoi M HaIOrOBOM OTHETHOCTH.

3.12 TlpumeHeHHe B  YTBEPKIEHHOM HOpAAKE H  KOHTPOJIb 3a [PUMEHEHHEM
nozpasie ieHnsivy Ouanana YHHQHILIPOBAHHBIX (POPM NMEPBHYHOrO yueTa.

3.13. Hoaroroska rpaura 10KVYMCHTOO00POTA (PHHANCOBO-XO3ANCTBEHHON AOKYMEHTALHH
Ouaala 1 KOHTPOJIb 3a €ro CoOMOACHHEM.

3.14. Obecneuennie COXpaHHOCT I OYXTaITEPCKOH IOKYMEHTALMH, PHEM OT NMOAPa3AeNeHHH,
XpaHeHie H Tepegada Ha apXHBHOC XPAaHEHHWE MNEPBHYHBIX JOKYMEHTOB, NOrOBOPOB, HHOH
(UHAHCOBO M OTUETHON TOKYMEHTALLIH.

315 Mpenocrasierue HeoOXO:11MOI HtHGOPMaUKH noapasaenennam Ounuana.

3.16. YuacTve B npoBeAetiH HHBCHTApH3ALHH JIEHEKHDIX CPEIACTB, TOBAPHO-MATEPHATBHBIX
HeHHOCTeR 1 PUHAHCOBBIX 00si3arelheTB PUIHANA, CBOEBPEMEHHOE W MpABHILHOE ONMpeaesieHHe
pe3y:1LTaToB MHBEHTapPH3aLMH H OTPAKSHHE HX B yUeTe.

3.17. OcyulecTBieHde HHBeHTapH3auuu  pacuetoB  dunnana ¢co  CTPYKTYPHBIMH
MOAPA3ACICHUSAMH H CTOPOHHUMIT OPIaHH3ALMAMM.

3.18.  AHaiM3  (PUHAHCOBO-XO3SACTBEHHOH — JCATC/ILHOCTH B LEJIAX  BbIABICHHUS
BHYTPHNO3SIHCTBEHHLIN PE3EPBOB. MPE IVIIPLHICHHS TOTEPL H HEMPOH3BOACTBEHHbBIX PACXO10B.

3.9 Yygacrne 8 pabore no oQOpMIEHHIO MAaTepuanoB [0 HEAOCTauaM H XHLUCHHUAM
ACHEAKILIN CPEACTB M TOBAPHO-MATCPHATIBHBIX LEHHOCTEH U MO KOHTPOIO 3a mnepefaded B
HAANEKAILHX CYYasxX TUX MaTcpHasioB B cyaeOHble 11 CIEACTBEHHbBIC OPraHbl.
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IV.IIPABA 1 OBSA3AHHOCTHU

4.1. bByxrantepus (uinana B nuie raaBHoro Gyxrantepa UMeeT OBS3aHHOCTH:

4.1.1. B cootsercTBuM ¢ (pyHKUHMAMH Byxrantepun ®unuana, ycTaHOBIEHHBIMH HACTOSLIMM
onorkennem, oCyWleCTBAATL Benenne GyXrajaTepeckoro yveTa M OTYETHOCTH B CTPOrOM
COOTBETCTBIH ¢ TPeOOBAHUAMHM JIEHCTBYIOUIETO 3aKoHOAaTe IbcTBa Poccuiickoil denepaiu.

4.1.2. OcywecTBasTe  CHCTCMATHUECKMH  KOHTPOJIbL 3@ NPaBHIbHOH  MOCTAHOBKOI
NEPBHYHOIO AHATUTUUYECKOTO Y4eTa BCCMH CTPYKTYPHBLIMH NoapasaeieHusMu Gunuana.

4.1.3. TIpOBOAMTb MHCTPYKTa MaTepHajbHO OTBETCTBEHHBIX ML M0 BOMpPOCAM yYeTa W
COXPaHHOCTH LUEHHOCTEH, HAXOAAUIMXCS HA UX OTBETCTBEHHOM XPAHEHHH.

+.1.4. OcyluecTBASTE XpancHHe 10KYMEHTOB (MEPBHYHBIX YUYETHBIX JIOKYMEHTOB, PErHCTPOB
OyXra.1r¢peKOro yueTa, OTHETHOCTH. i TaKIKe CMET JOXOJOB M Pacxo/0B H PacueTOB K HUM U T.II.,
KaK Ha OyMaXHBIX, TAK U HA MAlIHHULIX HOCHTENSX WH(OPMaLKH) B COOTBETCTBUH C NPaBHIaMH
OpraHH3allili FOCYAapCTBEHHOIO apXHBIIOro jaeia.

4.1.5. Tlpeactapnate pykosoactsy Puinana NpeanoxeHns o MOOLIPEHHH U MPUBIEUYEHHH K
AMCUIIIIMHAPHOR  OTBETCTBEHHOCTH  padOTHHKOB — (DuiaMana, CBS3aHHBIX C  YYETOM H
MCI0; 11,30 BAHUEM MaTePHATTBHBIN LICHIIOCTER.

4.1.0. KonTpoanposarh ¢o0:110/1cHIe CTPYKTYPHBIMH NOAPA3IENEHHIMH YCTaHOBIEHHBIX
TpaBH.l:

- o)opMIEHHS MPHEMKH M OTNYCKA TOBAPHO-MATEPHAIbHBIX LEHHOCTEI!;

- codmozenne WTATHOMH, (PMIAHCOBOI, NOrOBOPHOIN W KACCOBOM AMCLMIUIMHBL, a TaKkKe
YCTAHOBICHHBIX NPABHI MPOBEACHM S HHBEHTAPH3ALIMIT;

- 1OJIHOTbI M CPOKOB MPE;I0CTABICHNSA JOKYMENTALHH M JAHHBIX IEPBUUHOrO yueTa.

4.2, byxraarepHs B IMLE IUIaBHOIO OVXTaATepa HMeeT npapa:

4.2.1. Tpebosare 0T Bcex MOAPA3ACIEHHI M 10MKHOCTHBIX nl DUIKMana NpeaocTaBaeHHe
MATEPHA.10B. HEOOXOAMMBIX Ul Oprani3alli | BeAeHus OyXranTepckoro yuera, ynaaThl HAJOTOB
1 cOOPOB. CBOEBPEMEHHOIO NMPEIOCTAB/ICHHS OYXTanTepCKON OTYETHOCTH.

4.2.2. TpeGoBaTh OT Bcex Mno;ipaziencHuil H JOMKHOCTHBIX JHU (Punuana BHIMOTHEHHUS
rpaguka (0KyMEeHTOOO0pOTa (PHHAHCOBO-XO3SHCTBEHHOH J0KYMEHTAUHWH M KOHTPOJHPOBaTh €ro
cobMo IeHme.

2.3, He npunumaTh K MCHOJAHEHNIO JOKYMEHTbI, O(OpMiEHHbIE ¢ HApyLIEHHEM
YCTaAHOB.ICHHOTO NOpPSsLAKa.

4.2.4. Hanpapnate aupextopy ®Puauana npeicTaBieHHs € yKa3aHHEM Ha HapylLleHHe
paborunkamu (Puavana npas. npe;ocrasiedubix byxrantepun Hactoswmm TlonoxkeHuem, H
rpaHKa JI0KyMEHTOO00pOTa.

V. OTBETCTBEHHOCTD

3.1.O0TBETCTBEHHOCTb 3@  HA [IJKALICE M  CBOEBPEMEHHOE  BBIMOJAHEHHE  (DYHKLHIA,
MpeayCMOTPEHHBIX HACTOSLUMM I10107KCHHEM, HECET I 1aBHbIH OyXxrantep.

5.2.Ha rnaBHoro OGyxraartepa BoO3.1araeTest NepcoHanbHas OTBETCTBEHHOCTD 3a:

- HApYUIEHHs! BEICHUS OYXI'aATepPCKOro 1 HAJIOroBOro yuera;

-UPHHSTHE K HCMOJHEHHIO H O(OPMICHHIO JOKYMEHTOB IO ONEpalHsM. KOTOpble He
OTBEYWOT rpeOOBAHMAM  YCTAHOBACHHOIO TMOPAAKA [PHEMKH. ONPHXOAOBAHHs, XpaHEHHUs H
pacxo,10Batius JEHEKHbIX CPEACTB, TOBAPHO-MATEPHAIbHBIX H APYIrUX LEHHOCTE;

- COCTABJIEHHE HEAOCTOBEPHOH OYXIaiaTepCKON OTUETHOCTH 1O BHHE OyXranTepuu.

- ApYTUX HApYLIEHUH MONOKEHHH H HHCTPYKUHIT 110 Opranu3auuy OyXraaTepckoro yuera.

5.3.01BETCTBEHHOCTh  PabOTHHKOB  OYXIQJTCpHH  YCTAHABIMBAETCSA  AOIKHOCTHBIMH
HHCTPY KILSIMH,

VL B3BAHMOOTHOIIEHHS. CBA3H.

6.1. Jlas ocywiecTBaeHus ¢BOMX 3aiav W QpyHKumMi Byxrantepus ¢punuana B3auMoaeicTByeT:

6.1.1. C 1opuckoncyasToM Pumiaia:

- 110JIYYEHHUs: KOMHH JOTrOBOPOB M TOCYAAPCTBEHHBLIX KOHTPAKTOB, KOMWH MOMYYEHHBIX H
NpeabABICHHBIX MPETEH3MHA M peKianaunii. Konuit cBHIETeNbCTB O rocy1apcTBEHHO perncTpaunH
HUMYLECrBa:
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- [pEeNOCTABJIEHMS: MaTepualoB MO  (aKTaM XHIICHHT MAaTCpHATBHBIX IIEHHOCTEH,
MaTepHATOB 10 B3BICKAHMIO HEOMTOPCKOI  3a/0/DKCHHOCTH, JIOKYMEHTOB, HEOOXOIHMBIX UL
TpeJoCTABICHHS B Cy/1e0HBIC OpraHbl.

6.2. Co cTaplinM HHCIEKTOPOM I10 KaJpam:

- monyuenus: Ilomosxenns o0 ommare TpyAa paGoTHHKOB, IlojioieHuss O BBIILIATE
MarepHanpHoll  romouu  pabOTHHKaM, IITATHBIC — PACIHCAHI, JMCTKH  BPEMEHHOH
HETPYAOCTIOCOGHOCTH PAGOTHHKOB Muiiiaa, MPUKA3kl 110 JIHUHOMY COCTABY dunuana.

6.3. C YueOHBIM OTHE/IOM:

-IIOJy4EeHHUs: JIHIEH3UIO W CBHJIETENLCTBO O rocyzapcTBeHHON akkpexuTanun Quimana,
yBeoMJIeHHe 00 HCTCUEHHHU CPOKA JICHCTBHS YKasaHHBIX JIOKYMCHTOB.

6.4. C dakyipbTeTaMd M HHBIMH CTPYKTYPHBIMH  [OJpasIC/ICHIAIMH dumana  (3a
MCKITIOUeHHeM (YHKIIHOHATBHBIX):

-TIOJTYdEHHsl: CMETBI JIOXOJI0B M PAacXo/I0B, yTBCPMKICHHLIC Texanamu PakyabTeToB THOO
PYKOBOJHTE/IAMI HHBIX MOAPA3/CICHHIT, CBENECHHS MEPBHYHNOrO yucTa X035 CTBEHHBIX ONeparuii
DaKyIbTETOB U HHBIX T10Pa3/eICHHI;

-npeJocTaBen st rpaduKa JIoKyMeHT0000poTa (GUHAHCOBO-XO3HCTBCHHON JOKYMEHTALHH,
METOJTHUECKHE PEKOMEHJIAIMI 1 yKa3aHnus 1o 0(GOopMJICHHIO X035 CTBEHHBIX Ollepaluii, BeIEHHIO
[epBHYHOTO AHAHTHYECKOTO yeTa, MPaBUII XPAHESHIIS JIOKYMCHTOB 1 HHBIEC.

6.5.C YipasjieHneM [IaHOBO-3KOHOMHYECKOM NeATCIBHOCTH VHHBEpCHTETA:

- TOJydYeHHs: YTBEPIKJICHHOrO IIJIaHa (DHHAHCOBO-XO3SMCTBEHHON  JICATENIPHOCTH  Ha
npencTosuumii (pUHaHcoBbli rojl.

- IIpeOCTABJICHHs: [MPOCKTA  IJIaHa hUHAHCOBO-XO3SHCTBEHHOH  NEATENILHOCTH  Ha
yTBEpICCHHE Ha IPEJICTOAUMI TOJl B COOTBETCTBHH C IIPHKA3OM Munucrepersa 0o0pa3oBaHus H
nayku PO Ne717 ot 16.06.2016 13

- KBapTAIbHBIH OTYET O BBINOJHCHHH IIaHa (MHAHCOBO-XO35HCTBEHHON JEATENHHOCTH B
YCTaHOBIICHHBIH CPOK;

- @)KeMeCHUHBI 0TYeT 0 PEMHBECTHPOBAHUH,

- uH(opMalMsl JUIL BKIIOUEHHS B IUIAH 3aKyNOK TOBAPOB (paGoT, yciyr) Ha NpeICTOSIIHI
oA,

- HH(OPMALHMK [UTS BHECEHUs M3MCHEHHIT B IIIAH 3aKyIIOK TOBAPOB (pabot, yciyr);

- yHas “H(OpPMALHS 110 3a1pocy.

JupexTop /%{Du/ MN.B.Boiinos
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